Russian Jewish Community Foundation Grant Application

2009
· Completed applications must be received by Tuesday, March 31, 2009.   

· Please read “Guidelines for Applicants” carefully before completing this application.

· We will not accept applications that exceed the length limits for each part. 

· Applications should be emailed to g r a n t s  @ R J C F . c o m  as the document attachment 
     * All attachments to your application that cannot be emailed (i.e. IRS 501(c) 3 tax exemption certificate) must arrive at RJCF by the application deadline.

· Applications may also be sent or delivered to:
RJCF, 1674 Beacon Street, Brookline, MA 02445 
· Faxes will not be accepted.
· Notification of award occurs by July 1, 2009; funds will be available by August 1, 2009.

A.  APPLICANT INFORMATION

Name of non-profit group or organization: ____________________________________

Name of collaborating group or organization: _________________________________
Address: ______________________________________________________________

Contact person and title: _________________________________________________

Phone(s):                          
E-mail:


  Web site:__________________

Name of program/project:_________________________________________________
Amount of money requested from RJCF: $_________.00    



Have you received funds from CJP or any other organization in the last three years?  
(
yes

(
no

If so, please list the funds you received from CJP and what they were for in the Budget Justification (section D) of this application.

B.
PROPOSAL SUMMARY

Please provide a summary of the program/project for which you seek funding on a separate sheet of paper.  There is a 250-word limit for the summary.

<250-word proposal summary here>
C. ORGANIZATION PROFILE AND DESCRIPTION OF PROPOSED PROGRAM OR PROJECT 

In this section, describe your organization and the program/project for which you seek funding.  There is a 2-page limit for this section, which includes 1 & 2 below.  Margins must be at least one inch all around, type face at least 12 points.

1.   Organization Profile, including:
· Brief summary of your history and mission.

· Brief overview of structure and size, i.e., composition of Board, number of staff, annual budget, number of volunteers, etc.  (If you are a division of a larger organization, focus on your unit.)

· Brief summary of programs and services you currently offer to the Russian Jewish community.

· Existing partnerships you have with other organizations.  If your proposed program/project is a collaboration, or serves two or more distinct populations, please tell us about how your program/project will bring the groups together.

· Key staff or volunteers who will be responsible for the program/project.

2. Program / Project Description

a. Rationale for the program/project -- the first two questions are very important.

· What are the goals of your program/project?   
· How does the program/project address the RJCF’s mission statement? 

· What need or opportunity does your program/project address?

· How many participants will there be?   

· What population does your program/project serve?  How will participants benefit?

· Have you done this program/project before, and with what result?  

· With whom have you discussed this program/project in planning it?  If it is not a collaboration, did you discuss a collaboration with any other groups?

b. Operation of the program/project -- describe the program/project and how it will work. 
· What will be the responsibilities of key staff and volunteers? 

· Give a rough timetable for implementing the program/project.

· If more than one organization is involved, please outline each organization’s role. 

· Where will the program/project and events take place?

· What is your marketing/publicity plan?

c. Evaluation of the program/project
· How will you know if your program/project is a success?   Who will be responsible for doing the evaluation? 

D.
BUDGET JUSTIFICATION


1. Your budget (see page 4) should tell us about your spending plans.  However, some budget items are not self-explanatory.  Use this section to explain briefly anything that may not be clear from your budget page.

2.   Describe “in-kind” contributions that your organization will provide.  Estimate their dollar value if you can.  (“In kind” contributions are resources that your organization provides which contribute to the program.  Examples are: the time of a staff person or volunteer; use of office space; use of equipment; donated food or materials.)  “In kind” contributions should not appear in your program budget.

3. Do you plan to do any fundraising or to apply for other grants for this program?  If you have identified other potential funding sources, tell us who they are.   (The Committee considers an application to be stronger if it is not the only funding of the program.)

4.   Have you received funds from CJP and/or any other organization in the last three years?  If so, please list the funds you received and what program they were for.

E.  
ATTACHMENTS
1. Evidence of non-profit and tax-exempt status. Usually this takes the form of a 501(c)(3) “determination letter” from the Internal Revenue Service. If you do not have tax-exempt, 501(c)(3) status, you must find a fiscal agent and include evidence of your fiscal agent’s non-profit, tax-exempt status. Email to 
g r a n t s  @ R J C F . c o m  , with any questions.

2. A copy of the applicant organization’s annual operating budget.

3. If you wish, you may attach one or two one-page letters of support for your program/project.
   













F.
PROGRAM/PROJECT BUDGET
EXPENSES

Staff costs are for just for your grant program/project, including fringe benefits and/or payroll taxes.  Give job title and the rate of pay.  Do not include any part of regular budgeted salaries for existing staff positions.  

Staff:










$



Staff










$


Food










$


Publicity









$


Printing and postage







$


Supplies and materials







$



Other expense (describe)







$



Other expense (describe)







$


(Do not include in-kind expenses in this budget.)

TOTAL PROGRAM EXPENSES






$


INCOME

RJCF grant (amount of your request)





$

 

Your organization’s cash contribution to the program



$


Projected program fees, if any






$

 (Projected number of participants

)

Other
income or grants you expect (name the source)












$














$



TOTAL PROGRAM INCOME






$
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